N Church volunteers training scheme
We are very much looking forward to you joining us as a trainee.  This letter sets out your voluntary participation in the  (Name of church) Training Scheme.

1.  The scheme will start on will commence on (Date)  and lasts for one year initially.  A second year can build on the first year and we will discuss with you during the first year if doing a second year will be a good idea for you.  

2.  Your participation in the Training Scheme can be terminated by you at any time, though we would be grateful for a reasonable period of notice.  It can be terminated by us at any time, should you fail to attend the training sessions provided or in the event of misconduct or major theological disagreement. 

3.  If you have any problem or concern with any part of the Scheme, you should initially discuss it with the person responsible for that part of the Scheme. If the issue is not resolved, you should raise it with the person who has overall responsibility for the Training Scheme (Name).  If you wish to speak to someone other than you supervisor  about a complaint that has not been dealt with properly or about any aspect of the disciplinary procedure, you can talk to one of the church wardens/elders.  

4.  You will be based at (Name of Church) and at home as appropriate. 

5.  As this is a voluntary training scheme there will be no remuneration in respect of your involvement with the ministry of  (Name of Church).  The PCC/Church council/Elders may provide a subsistence grant to help towards your living expenses and /or accommodation.  If this is the case it will be discussed with you separately.

6.  The core training hours of the scheme are  (add details of hours each week).  It may include additional preparation time, occasional evening and weekend events and some early mornings.  Inevitably training in ministry with individuals may take place outside the core training hours.

7.  Our health and safety policy is enclosed.  You will be inducted on relevant health and safety including fire drills and safe use of the church premises.  

8.  The Training Scheme is divided into three parts: Biblical and Theological Training; Ministry Training and Experience; Training and Involvement in Practical Service. 

9.  Biblical and theological training.  Training will be provided on the North West Training Course in Leyland that takes place weekly in term time.   The training given assumes that preparation and additional study will have been done by you in advance.  The church will pay the fees for you to attend this course. The church will also provide training for you as follows: 

10.  Ministry training and experience.   We provide the opportunity for you to be involved. Your main area of training will be in (general description of area of work eg children and youth work). This will involve (some details of areas of experience and training).    You will observe others doing this work, and be supervised as you do some of this for yourself.  There will be regular meeting with those responsible for the work to give time for reflection and feedback on what you have been doing.  (Names of those responsible eg minister and/or children and youth worker) will be responsible for this element of the Scheme and will have pastoral responsibility for you.  There will be opportunities to observe and take part in other areas of church life, including on the Christianity Explored Course, visiting, home groups and leading and preaching at Sunday services.  

11.  Training and involvement in practical service.   Your training in this part of the scheme will chiefly involve seeing how a church functions behind the scenes and learning what is required practically for ministry to function in a church.  As such you will get training and experience in a variety of practical tasks ( preparing rooms of meetings, running  PA system, administering  Bible study group evening etc.)   The training may change through the year depending on the needs of the ministry at (name of Church).  

We should be grateful if you could sign and return to (Name) the duplicate copy of this letter to signify that you have received this letter outlining your participation in the (Name of Church) training scheme . I hope that your involvement will bring you much joy and encouragement and that you will have a very happy time of being trained and equipped for the Lord's service.

Signed by …………...................




Date

